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I. 

 

 

WHAT IS A CONDOMINIUM? 

 

 

The term condominium may be defined generally as a system of separate ownership of 

individual units in a multi-unit project.  The owner of a condominium unit owns not only 

the unit described in his deed but also an undivided interest in the “common areas and 

facilities” of the condominium which may be defined generally as those facilities which 

serve all owners of the units in the condominium.  These facilities may include land, 

driveway, walkways, lobbies, exterior foundations, exterior walls, exterior roofs, piping 

and mechanical systems serving the entire building and elevators.  The common areas for 

The Winthrop House Condominium are specifically defined in the Master Deed. 

 

There are certain expenses for the overall operation of the condominium for such things 

as electricity, water, maintenance of the buildings and grounds, personnel and insurance.  

These are called common expenses and are shared by all of the unit owners according to 

each owner’s respective percentage interest in the property.  This percentage interest, 

known as the beneficial interest, has been predetermined based on the value assigned to 

each unit.  Each unit is assessed based on the assessment for the property prorated by 

each owner’s percentage interest.  Such expenses are paid on a regular basis (monthly at 

The Winthrop House) directly to the Trust. 

 

In many respects, ownership of the condominium unit is not different from ownership of 

a single family home.  Instead of owning a house and land, the condominium unit owner 

owns his/her unit, together with the percentage interest in the common areas.  Like the 

owner of a house, the condominium owner may mortgage his/her unit independently of 

any neighbor.   

 

A condominium becomes an effective organization upon the recording with Registry of 

Deeds of the Declaration of Trust, Master Deed, By-Laws and any plans required by the 

provisions of Chapter 183A of the General Laws of the Commonwealth of 

Massachusetts.   
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II. 

 

 

CONDOMINIUM DOCUMENTS 
 

 

As noted, The Winthrop House has been created and is governed by the recording with 

the Norfolk County Registry of Deeds.  A brief description of these and related 

documents is set forth below. 

 

A. Master Deed.  The Master Deed is the basic legal document establishing the 

property’s status as a condominium and providing for its administration.  

Chapter 183A of the general laws designates with particularity the required 

contents of this document.  They include: complete descriptions of the land 

and the buildings to be dedicated to condominium use, common elements, the 

proportionate interest of each unit therein, floor plans, a statement of the 

purpose for which the building and units are intended, the method of 

amending the Master Deed and the name of the organization which will 

manage and regulate the condominium.  The Association is governed by a 

committee known as the Board of Trustees, whose members are elected by the 

unit owners. 

 

B. Unit Deed.  The Unit Deed is the legal instrument containing all the normal 

elements of a property deed.  In addition, Chapter 183A requires that it 

include a reference to the condominium, a description of the land or the 

address of the property, the designation of the unit in the Master Deed, a 

statement for the uses for which it is intended and any restriction on its use 

and the interest of the unit in the common elements of the condominium.  

Note that the initial deed of each unit must also have attached a copy of the 

floor plans recorded with the Master Deed showing the designation of the unit 

being conveyed, adjacent units and the layout, location, dimensions, 

approximate area, main entrance to the unit as well as immediate common 

area to which it has access. 

 

C. By-Laws of The Trust.  In contrast to the Master Deed, which is limited to a 

description of the basic structure of the condominium, the By-Laws set forth 

the day-to-day operating rules and regulations under which the condominium 

will be managed.  The By-Laws may provide: 

 

1. The method of providing for necessary maintenance, repair and 

replacement of the common elements and payment therefor. 

 

2. The manner of collecting from the unit owners their shares of the common 

expense. 
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3. The procedure for hiring all personnel, including whether or not a 

managing agent should be engaged. 

 

4. The method of adopting and amending the administrative rules and 

regulations governing the operation and use of the common elements. 

 

5. Any restrictions on the requirements respecting the use and maintenance 

of the units and the use of the common elements not set out in the Master 

Deed. 

 

6. The specific requirements for obtaining funds for the maintenance and 

repair of the common areas, which are to be financed by all unit owners 

according to their percentage interest.  Each owner’s share of these 

expenses constitutes a lien upon his or her interest in the common 

elements.  This provides the Trust with the necessary means to assure 

collection of the common funds. 

 

D. Rules and regulations – refer to sections XI of this handbook. 

 

In addition to the various provisions required by law, the By-Laws include many other 

provisions deemed necessary for the management and regulation of the Trust.  These 

include items such as the procedures to be followed in the case of reconstruction after a 

fire, as well as items based on the particular characteristics of the condominium property.  

 

The Board of Trustees have adopted this Resident Handbook for the use of 

clarifications on previous rules and regulations.  All rules and regulations of this 

Handbook will go into effect on March 31, 2018. 
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III. 

 

 

FORMAL STRUCTURE OF THE CONDOMINIUM 
 

 

Master Deed and The Winthrop House Condominium Trust: 

 

The Winthrop House Condominium was established by a Master Deed dated 

November 5, 2009, which is recorded in the Norfolk County Registry of Deeds. 

 

Property Description: 

 

The condominium property is divided into 23 residential units.  The legal address       

is 16 Addington Road, Brookline, MA. 

 

The condominium property contains common areas owned by The Winthrop 

House in which the unit owners hold an undivided interest.  These common areas 

are basically the interior and exterior areas within the property’s bounds not 

contained within the legal description of the individual units.  They consist of 

hallways and stairwells, basements, utility mains, and parking areas and 

walkways.  For a detailed description of the exact common areas please refer to 

your Master Deed. 

 

The Trust is governed by the provisions of Chapter 183A of the General laws of 

the Commonwealth of Massachusetts, and by the various articles of the Trust. 
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IV. 
 

  INITIAL OCCUPANCY 
 

In order to insure that the moving-in process for a new owner or tenant proceeds 

smoothly and with minimum damage to the hallways and stairwells, the following 

details are included for review.   
 

KEYS: The keys are the responsibility of the seller or his agent, 

and should be delivered to you at the time of the closing.  

Be sure that the set of keys you receive includes a 

lobby/rear outside entrance key, unit door keys for front 

and kitchen doors, and a mailbox key.   
 

SERVICES: You should notify all utility services to switch over the 

billing of the meters to your name on the day following the 

closing on the unit.  
 

TELEPHONE: If a landline telephone service is going to be 

installed/continued in the unit, the vendor (Verizon, 

Comcast, RCN, etc.) should be notified at least 10 days in 

advance of your move-in to insure that phone service is 

initiated on time.   
 

MAIL: You should notify the U.S. Post Office of your new 

address.  You should also notify The Winthrop House 

property manager so that the correct name(s) can be 

changed on the lobby directory and the mailbox. 
 

GENERAL: It is also important to provide the property manager with 

the following information at move-in and at any time it 

changes:  name(s) of the permanent residents of the unit 

and work telephone numbers, person(s) to be contacted in 

an emergency, and auto information (description of vehicle 

and plate number).  
 

MOVE-IN / OUT FEE: A fee of $150.00 will be charged to all unit owners each  

   time there is a change in occupancy of each unit.  Please  

   note, this fee ($150.00) is charged for each move (move in  

   and move out for a combined fee of $300 per move).  Such  

   fee will be automatically charged to the unit owner and  

   reflected on your billing statements and is due within thirty  

   (30) days of the change in occupancy. Moving in or out of  

   a unit in the Condominium shall limited to 8:00 AM to  

   11:00 PM.   
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V. 

 

GOVERNANCE 
 

 

The By-Laws of the Condominium Trust provide that the management of the  

Property rests with the elected Board of Trustees. The Trustees are required to act  

in the best interest of the unit owners.   

 

The Board of Trustees: 

 

The Board consists of no fewer than three and no more than seven Trustees.  They 

are non-compensated volunteers who donate their time to maintaining the Trust 

property.  Day to day operations are handled by the managing agent (property 

manager) who is hired and directed by the Board.  

 

The Annual Unit Owners Meeting is held on first Monday in May at 3:30 PM or 

at such other reasonable time as established by the Trustees.  At this meeting unit 

owners vote to determine if new trustees will be approved.  This meeting is also 

an occasion when all unit owners are assembled to discuss the past, present and 

future operation of the condominium.  Ongoing and future maintenance and repair 

projects are discussed and the owners are provided with a general update on the 

activities, finances, and governance of the condominium. 

 

The current Trustees are: 

 

Benjamin Gibbons 

Jill Lofchie 

Jennifer Nayor 

David Poncz 

Alex Spivak 
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          VI. 
 

 

 

MANAGEMENT 
 

 

The Board has contracted with the The Stefanelli Company, Inc. to serve as 

Managing Agent for the Trust, and Ms. Ann Stefanelli is the property manager.   

 

The Stefanelli Company, Inc. works under the direction of the Board of Trustees 

to implement its decisions relative to the management and maintenance of the 

property.  Included in these responsibilities are: collection of common area 

charges (“condominium fees”) from the unit owners; maintenance of the common 

areas (roofs, exterior portions of the buildings, hallways and basements, electric, 

heating, hot water, and emergency systems); planning, bid preparation and project 

oversight for restoration and other construction projects.  

 

If you notice a defect or other issue in a common area of the property, or have a 

problem in your unit, which you believe is associated with a common area space 

or system, you should contact the property manager, and not members of the 

Board of Trustees.  Please contact The Stefanelli Company, Inc. for all concerns 

pertaining to the condominium.  The Stefanelli Company, Inc. will keep the 

Board members apprised of unit owner concerns. 

 

The management office address and phone numbers are: 

 

The Stefanelli Company, Inc.  

P.O. Box 320542 

West Roxbury, MA  02132 

(617) 327-2222 (Boston Office) 

(617) 327-2223 (Boston Fax) 

 

The Stefanelli Company should be contacted during regular work week hours for 

regular business and non-emergency maintenance issues.  However if you do have 

an emergency matter that requires immediate attention call The Stefanelli 

Company and the answering service will get in touch with the property manager 

or a member of The Stefanelli Company who will then contact you directly.  This 

service is available 24 hours a day, seven days a week.  When calling about an 

emergency matter, please be sure to leave your name, contact telephone number, 

and a brief description of the situation.   
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         VII. 

 

 

 

CONDOMINIUM FEES/COMMON AREAS CHARGES  
 

 

The cost to operate the condominium is paid monthly by every unit owner  

according to his/her percentage of beneficial interest in the property as specified  

in the Master Deed.  The Condominium Trust is a nonprofit organization  

which is dependent upon fee income from unit owners to pay its bills. Invoices  

are sent out each month by the financial services company listed below and must   

be paid promptly on or before the first day of each month.  

 

All payments should be made out to “The Winthrop House” and mailed to: 

 

Fisher Financial Services 

PO Box 120 

Brookline, MA  02446 

 

To insure proper credit to your account, mark your unit number on the check. 

Do not make payments out to The Stefanelli Company. 

 

LATE FEE POLICY:  In accordance with the powers vested in the Trustees 

under Article 5.15 of The Winthrop House Condominium By-Laws, the  

following procedures will apply in all cases where a unit owner does not  

make his/her payment of maintenance fees and assessments in a timely manner: 

 

1.  All common area payments are due on the first of each month for that month. 

 

2. If payment is not received by the 15th day of the month, a late charge of 

$25.00 will be added to the account of the delinquent unit owner.   

 

3. If payment has not been received by the 60th day from the original due date, 

legal action will be initiated.  In addition to the amount owed in fees and late 

charges, the Trust will seek to recover all legal costs associated with the action 

taken against the delinquent owner. 
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VIII. 
  

GENERAL PROCEDURES 
 

AIR CONDITIONERS 
 

Air conditioners should be covered from the interior to avoid drafts and heat loss.  

Please check areas around Air Conditioners to assure they are not leaking.   
 

BASEMENTS  
 

The basement areas in the condominium, including the storage lockers are 

common area.  The Trustees assign and designate the common area storage spaces 

for use by the unit owners.  Owners/residents may not store items in the 

basements outside of their designated storage locker.  Items left there will be 

removed and may be discarded as trash.      
  

 BICYCLE STORAGE 
 

Bicycles must be stored in units and not in the common areas especially where 

they impede egress from the building in the event of an emergency.  Bicycles 

must not be locked outside in the common areas.   
 

DISPOSAL OF CHRISTMAS TREES  
   

Christmas Trees are to be prepared for disposal by placing the tree in a plastic bag 

designed for tree disposal.  After wrapping the tree carefully in one of these bags, 

it is to be taken to the curb for removal.  Please be careful not to create a mess in 

the hallways.  Bags can be purchased at your local hardware store.  
 

HEATING SYSTEM 
 

Heat and hot water boilers are located in the boiler room of the building.  The 

systems are oil fired, forced hot water systems.  Each unit has baseboard 

radiation.  Individual radiators within the units are the unit owner responsibility to 

repair and maintain.  Unit Owners must keep heat levels at least at 55 degrees to 

prevent ruptured pipes.  In the event a rupture occurs as a result of a unit owner 

not sustaining adequate heat, all costs of restoration will be assessed to the unit 

owner. 
 

HOMEOWNERS INSURANCE 
 

The Association maintains comprehensive insurance coverage on the property                                                                    

as required by the Master Deed, which has a $5,000 deductible.  Owners with 

questions about specific coverage provisions should contact the management 

company.  All owners are strongly advised to obtain their own homeowners 

insurance policy (HO-6).  Please note, effective June 1, 2018 The Winthrop 

House Condominium's Master Insurance Policy will have a $10,000 

deductible for all insurable losses.  Unit owners are required to contact their 

individual agents to make adjustments to their policies to reflect this change.   
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The Association’s policy regarding coverage by the Trust for damage to a 

unit that is caused by a common element is as follows: The Association will 

reimburse the owner of the damaged unit a flat amount of $250.  In the event 

damage sustained is less than the $250 amount, the lesser amount will be 

paid.  Unit owners must show proof of repair up to $250 for reimbursement 

from the Trust.  Unit owners are encouraged to obtain an HO-6 policy to 

cover items that sustain damage over the $250 amount the Trust will pay.  

Please note, under Master Deed, Section 5.2 Unit Owners are responsible for 

the maintenance and repair of their units.  The Board of Trustees have 

adopted the policy of remitting a maximum payment of $250 to an affected 

unit should damage be sustained.  In years past, full restoration was remitted 

to unit owners for damage to units created by common area ruptures (roof 

leaks, pipe leaks, etc).  To remain in compliance with the governing 

documents, cost sharing has been adopted and the maximum payout for unit 

damage, irrespective of the nature of the cause by the Trust is $250.  This 

policy includes but is not limited to water and/or sewage infiltration should 

such loss occur.  Unit Owners are strongly encouraged to obtain individual 

home owners insurance to cover in unit repairs if needed.  

  

IMPROVEMENTS, ALTERATIONS OR ADDITIONS TO UNITS 

 

Pursuant to Section 5.9 (E) of the Declaration of Trust, it is incumbent upon each 

unit owner to inform the Board of Trustees each and every time the unit owner 

plans to make an improvement, addition, or alteration in or to his/her unit in 

excess of One Thousand ($1,000) Dollars, so that the Trustees may increase as 

necessary the amount of insurance coverage required by the Bylaws. 
 

Further, major renovations must be submitted to the Management company for 

approval by The Board of Trustees.  Unit owners must submit a detail of the 

proposed renovations and their contractors licenses and insurance certificates for 

approval.   
 

INTERCOM/BUZZERS 

 

Residents should not use their unit’s intercom buzzer to unlock the inner front 

lobby door to let someone in whom they do not know.  Please only allow entry 

into the building with the intercom if you know them.  Please notify management 

of any occupant changes for updating the lobby intercom system.     
 

LAUNDRY FACILITIES 
 

There are laundry facilities located on the 1st and 5th floors of the building.  

Residents using these facilities should assist in keeping the area clean by 

removing spilled detergent and other items, and emptying the lint traps after each 

use of a dryer.  Washing cycles are thirty-one minutes and dryers take about forty-

five minutes.  Please be considerate of others who may be waiting to use the 

machines and remove your clothes promptly.  No machines are to be in operation 

before 7:00 am or after 11:00 pm.   
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LOCKOUTS 

 

If you are locked out of your unit, you must notify a locksmith.  The management 

company can provide you with a telephone number for a local locksmith if 

needed.  All costs to handle a lockout are borne by the unit resident or owner.  

 

 

MAIL AND DELIVERIES 

 

Mailboxes for each unit are located in the front lobby.  New residents should 

contact the management company with the names of persons occupying the unit 

so that new black identification tags can be installed on the box. Owners are 

responsible for keys and locks.  Residents should not dispose of unwanted 

advertising circulars and other junk mail by leaving them anywhere in the 

front entry hall. 

 

NOISE 

 

Sounds can carry easily within a building, especially to units above, below, and 

beside your unit.   Consider adding rugs or carpets and locating your television 

and stereo away from the windows to minimize this.  Speakers may not be placed 

in the windows.  In order to preserve the quiet enjoyment of your neighbors, 

please keep the volume of audio devices reasonably low, particularly after 11:00 

PM.        
 

PARKING 

 

Only unit owners or occupants of The Winthrop House Condominium may park 

in the parking spaces.  Offsite rentals to non occupants of the building is not 

permitted.   

 

PEST PROBLEMS 
 

If you suspect that you may have a problem with pests in your unit, contact the 

management office.         

 

PETS 
 

Pets are permitted at The Winthrop House but no more than three (3) per unit.  

Only ordinary household pets shall be permitted , including cats, dogs, fish and 

birds.  Any damage caused to the Common Areas by a Unit Owner’s pet shall be 

that Unit Owner’s sole responsibility to remedy.  Dogs must be leashed while in 

the common areas at all times.  Unit owners must pick up after their pets if they 

defecate in the  common areas.  If in the determination of the Trustees and/ or a 

majority of Unit Owners that any pet is a nuisance or danger to any Unit Owner, 

the Trustees shall have the authority to request the immediate removal of said pet 

from the Condominium. 
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RECYCLING 
 

Large recycling bins are stored in the first floor and marked for appropriate 

contents.   All items should be cleaned before being placed in the recycling bins.  

PLEASE BREAK DOWN ALL BOXES. 

   

 SIGNAGE:  Signs are not permitted in the units or common areas. 

 

SMOKING 
 

Smoking is not permitted in any of the interior or exterior common areas of the 

building.  If you choose to smoke outside, please be reminded that the grounds of 

The Winthrop House are common area and smoking is not permitted.  If you 

choose to smoke in other public areas, please do not dispose of cigarette butts in 

the gardens or elsewhere on Condominium property.   

 

SNOW REMOVAL:   

 

The Associations is under contract with a snow removal company for the removal 

of snow from the common area walkways and parking lot.  Please note, brushing 

off vehicles or shoveling out individual vehicles is not part of the common area 

contract.  Residents are to remove snow from their vehicles and shovel around 

their vehicles if need be.  Please be mindful not to remove snow from your car 

and throw it into a neighbors space preventing them from using their parking 

space.   
 

STORAGE AREAS 
 

The lockers in the storage room are common areas of the Association, and not 

part of any unit deed.  The Trustees temporarily assign them to unit owners for the 

storage of personal items.  Paint, gasoline, or other flammables should never be 

placed in a storage locker or in the common areas.  Personal items cannot be 

placed outside of the storage bins.  Items outside of bins will be removed and 

disposed of with further notice.  The code to access the storage room is:  4637. 

 

STORM WINDOWS 

 

Pursuant to Section 5 (a)(iv) of the Master Deed, windows and storm windows are 

considered part of an individual unit and are the responsibility of the unit owner. 

 

TRASH REMOVAL  

 

Trash receptacles are located outside of the side entrance.  Lids should be shut at 

all times.  Please be aware that unpleasant odors from the trash receptacles, 

especially during the summer, can permeate first floor units.   

 

All trash-not just food scraps-must be secured in a drawstring or tie top  

trash bags before being placed in the basement receptacles.   
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On Thursdays (Friday if there is a Monday holiday that week) the liner bags are 

hauled to the sidewalk for pick up.  Trash that is not bagged and placed in the 

receptacles will not be picked up.  Cardboard boxes MUST be broken down so 

that they will fit into the receptacles in the recycling area. 

 
 

IX. 

 

EMERGENCY PROCEDURES   
 

 

FIRE PREVENTION SYSTEM 

 

It is very important that all residents become familiar with the safety features of 

the buildings and formulate and practice an evacuation plan in the event of a fire 

emergency 

 

The Winthrop House has an electrically powered smoke detection system (the 

main system) separate from and not connected to the battery powered or hard 

wired detector(s) that you are required by law to have in your unit.  The control 

box for the main system is located in the lobby. If the main system alarm is 

triggered, the Alarm Company that monitors our system and the Brookline Fire 

Department (BFD) are automatically notified.  The BFD is required to dispatch a 

truck and crew to the property in response to the main alarm signal.  

 

If one of your unit’s ceiling smoke detectors sounds because of a cooking error  

(but the main system has not been triggered), open some windows and fan the unit 

detector to disperse any smoke.  This should silence the unit detector’s alarm.  For 

these events DO NOT open your unit’s doors to the common areas, as that will 

likely set off the hallway smoke detector(s) and cause the Brookline Fire 

Department to respond, subjecting the Association to a possible false alarm fine.   

 

There is a fire alarm pull switch in the front lobby of the building and near the  

door leading to the outside.  Fire extinguishers are located just to the inside of the  

doors leading to the outside. For any dangerous fire you discover in your unit or 

anywhere else on the property, the closest fire alarm pull switch should be 

activated if the main system alarm has not already been triggered.  If you hear the 

main fire alarm system sound, NEVER assume that it is a false alarm. Implement 

your evacuation plan at once and escape quickly.  If the fire is in your unit, close 

the door behind you as you leave.  This will keep the fire from spreading quickly.    

 

The common area fire safety equipment is serviced yearly in accordance with 

applicable state codes.  It is important that each owner maintain the smoke 

detectors within their unit in proper working order.  Disconnecting or covering 

smoke detectors is dangerous and against the law. 
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The Brookline Fire Department can provide you with many free pamphlets.  The 

Board of Trustees, the management company, and the Brookline Fire Department 

strongly encourage you to make use of this information. 

 

If a resident of any unit is handicapped or has any medical condition that would 

make a quick evacuation difficult, please provide that information to the 

management company and the Brookline Fire Department.   
 

WATER LEAKS 

 

Leaks from plumbing fixtures (i.e. faucets, toilets, etc.) inside the unit can create 

serious damage to other units and common areas below.  Sinks and toilet tanks 

have shut-off valves on their pipes just before they extend through the unit wall.   

All residents should have handy the emergency telephone number for their 

plumber.  If you do have one, please contact the management company for a list 

of competent, licensed plumbers in the area.                
 

NO ELECTRICITY 

 

Each unit has a control box with circuit breakers connected to all the electric 

wiring that serves the light fixtures and outlets within that unit.  Occasionally one 

of these circuit breakers will “trip”, cutting off power in part of the unit.   To 

restore power, first shut off affected light switches and unplug a few items 

connected to the dead outlets.  Resetting the open circuit according to the 

instructions in the box can usually restore the power.  If it keeps “tripping” after 

being reset, the circuit breaker may be faulty and need to be replaced.  The 

maintenance and repair of the electrical system within the unit is the responsibility 

of the unit owner.  The master electrical circuits (main disconnect for your unit) 

are located in the basement.  If there is no common area electricity, call the 

management company. 
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X. 
 

 

MISCELLANEOUS TELEPHONE NUMBERS 
 

Fire Department:     911 

 

Police Department      911 or 617-730-2222 

 

Ambulance      911 

 

Poison Control     617-232-2120 

 

The Stefanelli Company, Inc.   617-327-2222 office 

      617-327-2223 fax 

 

Eversource      800-340-9822 

 

National Grid      617-732-3400 

 

Comcast (Xfinity)     617-787-6616 

 

Verizon      617-329-8900/ 

(repair) 1-555-1611  
  

 Fisher Financial Services    617-738-4940 
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XI. 

 

THE WINTHROP HOUSE CONDOMINIUM TRUST 

ADMINISTRATIVE RULES AND REGULATIONS 
 

(ADOPTED BY THE TRUSTEES PURSUANT TO SECTION 5.1 (k) OF THE DECLARATION OF TRUST) 

 

The Board of Trustees reserves their right to levy fines under M.G. L, Chapter 183A, at 

their discretion, inclusive but not limited to the fine structure and violations as outlined 

below. 

 

1. Nothing shall be done or kept in any part of the common area without the prior 

written consent of the Trustees that will increase the rate of insurance on the 

buildings or contents thereof.  

 

No unit owner shall permit anything to be done or kept in his/her unit or in the 

common area that will result in the cancellation of insurance on the buildings or 

contents thereof, or would be a violation of any law.   

 
FINES 

 

FIRST OFFENSES   SECOND OFFENSE   FURTHER OFFENSES 

 

Warning or $25.00   $50.00-$250.00  $250.00-$1,000.00 

 
 

2. There shall be no obstruction of the common area nor shall anything be stored in 

the common area without the prior consent of the Trustees.  Each unit owner shall 

be obligated to maintain and keep in good order and repair his own unit in 

accordance with the provisions of the By-Laws. 

 
FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

 Warning or $25.00   $50.00-$150.00  $250.00-$500.00 

 

 

  3.   No part of the property shall be used for any purpose except housing and the 

common recreational purposes for which the property was designed, unless 

specifically permitted by the By-Laws, rules, regulations or the provisions of the 

Master Deed of the Condominium. 
 

FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $50.00   $150.00-$250.00  $500.00-$1,000.00 
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4.  Nothing shall be done in any unit or in the common area that would impair the 

structural integrity of any building or would violate the “architectural integrity” 

provision (Section 9.3) of the Master Deed.    
 

FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $100.00   $250.00-$1,000.00  $250.00-$1,000.00 

 

 

5. Nothing shall be altered, removed from, or constructed in the common area, 

except upon the written consent of the Trustees. 

 

FINES  
 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $100.00 $250.00-$1,000.00  $1,000.00-$3,000.00 

 

 

6. Unit Owners shall not cause or permit anything to be hung, displayed or placed on 

the outside walls, balconies, or doors of a unit and no sign, awning, canopy, 

shutter or radio or television antenna shall be affixed to or placed upon the 

exterior walls, balconies, doors, roof or any part thereof of the building or at any 

window without the prior written consent of the trustees. 

 

No clothes, sheets, blankets, laundry or any other articles shall be hung out of a 

unit or exposed on any part of the common areas.  

 
FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or  $50.00   $50.00-$250.00  $250.00-$1,000.00 
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   7.  Each Unit Owner shall keep his/her unit in a good state of preservation and 

cleanliness and shall not sweep or throw or permit to be swept or thrown dirt, 

waste, or any other substance out doors or windows.  No rugs or mops may be 

shaken or hung from any window or door or placed in common area.  

 
FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $25.00   $50.00-$200.00  $200.00-$1,000.00 

 

 

   8.  No obnoxious or offensive activity shall be carried on in any unit or in the 

common area, nor shall anything be done therein, either willfully or negligently, 

which may be or become an annoyance or nuisance to the other unit owners or 

occupants. 

 

No unit owner shall permit any disturbing noises to emanate from his unit caused 

by any person therein whether an occupant, employee, agent, visitor, contractor, 

or anyone else that will interfere with rights and quiet enjoyment of other 

residents of the condominium.  
 

FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $25.00   $50.00-$250.00  $250.00-$1,000.00 

 

 

  9.   The volume of television sets, radios, stereos, musical instruments and the like 

shall be turned down after 11 pm and shall at all times be kept at a sound level 

that will not disturb other residents and guests of the condominium or interfere 

with the quiet enjoyment of their units.  

 
FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $25.00   $50.00-$250.00  $250.00-$1,000.00 
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10. Dogs shall always be kept on a leash when in any interior or exterior common  

area of the condominium.  No snakes, rats, rabbits, hamsters, or other exotic pets 

may be kept in any unit without the written consent of the Trustees.  The breeding 

of any animal is prohibited in any unit or common area of the condominium. 
 

FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $100.00 $100-$500   $250.00-$1,000.00 

 

 

11. Owners shall have installed and operating in their units, as required by law, 

smoke detectors that conform to the regulations of the Brookline Fire Department.  

Each unit owner shall allow access the Trustees and their authorized agents access 

to his/her unit to insure proper placement and operation of the detectors.  

 
FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $50.00   $100-$500   $250.00-$1,000.00 

 

   

   12.   Except in recreational or storage areas designed by the Trustees, there shall be no                                                                       

 wagons, toys,  weight lifting equipment,  barbecues, or any other items in any 

 part of the common area.  

 
FINES  

 

FIRST OFFENSE   SECOND OFFENSE    FURTHER OFFENSES 

  

Warning or $50.00          $100.00-$250.00    $250.00-$1,000.00 

 

 

13.  All trash, garbage, junk, or any other discarded materials shall be bagged and           

placed in the trash receptacles in the designated collection areas of the basement.   

Cardboard boxes and other large items that cannot be broken down to fit into the 

receptacles must be kept in the unit until they can be disposed of privately.  No 

trash, garbage, junk, or any other discarded materials shall be placed in any part of 

the common area.    

 

         FINES  

 
         FIRST OFFENSE   SECOND OFFENSE    FURTHER OFFENSES 

         

         Warning or $50.00   $100.00-$250.00    $250.00-$1,000.00 

 

 



 22 

14.  All radio, television or other electrical equipment of any kind installed or used in    

each unit shall fully comply with all rules, regulations, requirements, and 

recommendations of the Board of Fire Underwriters and any other public agencies 

with jurisdiction over such equipment.  The unit owner alone shall be liable for any 

damage, injury, or nuisance caused by any radio, television or other electrical 

equipment in his or her unit.  
 

FINES  

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $50.00   $100.00-$250.00  $250.00-$1,000.00 

 

 

15.  Unit Owners may rent their units for a period of not less than six (6) months. 
Rental of any unit shall be subject to the following conditions:  a.)  That the rental 

is reported to the property manager, b.) That an address and telephone number(s) 

where the unit owner may be contacted is provided to the property manager, and c.) 

That the property manager is provided with a written acknowledgement signed by 

the prospective tenant(s) that he is aware of the provisions of the Condominium 

Master Deed, By-Laws, and the Administrative Rules and Regulations, and that he 

agrees to abide by them. 
 

In any event, the unit owner will be held personally liable for violations of the 
Master Deed, By-Laws, and the Administrative Rules and Regulations caused by 
his tenant, their guests, agents, or contractors.  
 

 

FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or  $100.00   $100.00-$500.00  $500.00-$1,000.00 

 

 

16. No Unit Owner or occupant or any of his agent, servants employees, licensees, or 

visitors shall at any time bring into a unit or the common area of the Condominium 

any flammable, combustible, or explosive fluid, material, chemical or other such 

substance, except common household cleaning materials as are customary for 

residential use. 
 

          FINES 

 

          FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

          Warning or $50.00   $100.00-$250.00  $250.00-$1,000.00 
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17. The washer and dryer appliances in the basement are for the use of the residents 

and their guests only.  Rugs, mop heads, sneakers and other non-clothing articles 

shall not be placed in the washer or dryer units.  Soiled or clean articles of clothing 

shall not be left in the laundry area for more than three (3) hours.  Persons using the 

washers and dryers do so at their own risk.   
 

          FINES  

  

          FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

          Warning or $50.00   $100.00-$250.00  $250.00-$1,000.00 

 

18. Bicycles must be stored in the units or parked in the designated bicycle racks.  All 

bicycles should be locked to the rack, and are left there at the owners’ risk.  Unit 

owners are liable for any damage caused to the common areas while they or the 

occupants or guests in their units are transporting bicycles through the building and 

outside common areas.  
 

FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $25.00   $25.00-$100.00  $100.00-$500.00 

 

 

19.  Power tools may not be operated in units or common areas except between        

8:00 AM and 8:00 PM, except for emergency repairs authorized by the Trustees. 

 
FINES 

 

FIRST OFFENSE SECOND OFFENSE  FURTHER OFFENSES 

Warning and/or 

$25.00   $25.00-$100.00   $100.00-$500.00 

 

 

20. The basement lockers are common area of the Condominium that is temporarily 

assigned to unit owners by the Trustees.  Only items that fit within the assigned 

space and are not forbidden from being stored there by provisions of the Master 

Deed, By-Laws, the Administrative Rules and Regulations, or any law or Town of 

Brookline ordinance may be stored there.  Garbage, trash, and rubbish may not be 

placed in a storage area.  Unit Owners and renters keep items in the designated 

storage areas at their own risk.  
 

FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $50.00   $25.00-$100.00  $100.00-$500.00 
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21. No industry, business, trade, occupation or profession of any kind, and no 

commercial, religious or educational enterprise whether for profit or otherwise 

shall be conducted, maintained, or permitted on any part of the property except as 

provided in the Master Deed. 
 

FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $50.00   $100.00-$200.00  $250.00-$1,000.00 

 

 

 22. No grills, hibachis, steamers or other cooking devices and no charcoal, cooking       

briquettes or other such products, lighter fluid or other substance intended to ignite a 

fire in such devices shall be stored in any unit, basement storage locker, or in any 

interior or exterior common area of the condominium.    
 

FINES 

 

FIRST OFFENSE   SECOND OFFENSE  FURTHER OFFENSES 

 

Warning or $100.00   $100.00-$250.00  $500.00-$1,000.00 

 

 

22. The Trustees may impose reasonable fines upon Unit Owners for violations of the 

provisions of the Condominium Master Deed, By-Laws, and the Administrative 

Rules and Regulations.  A unit owner is entitled to request a hearing before the 

Board of Trustees to contest the issuance of a fine.   
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